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Invoices issued to PRIO must contain the Purchase Order Number
and the Order Item.
The tax document must be issued exactly as per the Purchase Order.
Effective as of 08/01/2024, all Invoices for materials that do not
comply with the Purchase Order will be automatically rejected.

The way to insert this information in the invoice depends on the tool
you use to issue the document.

Free issuer of the electronic invoice (NF-e)
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In this case, you need to fill in the information in the two Tfields listed below:

= 'PUrchase Order' field: fill in the purchase order number here.
» 'Purchase Order Item Number' field: fill in the order items.
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In this case, you must contact the person responsible for issuing invoices in your company
and request that the XML file contain the following fields:
= Order field (xPed): must be filled in with the purchase order number.
= Ttem field (nItemPed): must be filled in with the respective order item.

<det nitam="1">
<prod>

<cProd>16125</cProd >
<CEAN>SEM GTIN</cEAN>
<xMod> 1000012960 - MONITOR HP V198 DE 18.5" 2XMI2AASACA < /xProd >
CNCMEBS2B5220</NCM >
<CEST>2804300</CEST>
<CroP>6108</Crovs>
<uCom>»PC</uCom>
“<qCom>»10.0000</gCom >
“yUnCom>512.8200000000 « /vUnCom >
<vProd>5128.20</vProd>
<CLANTNL>SEM GTIN</cEANTnb >
<uTrib>PC</uTrib>
<alnb>10.0000</qTrb>
<vUnTnb>512.8200000000</vUnTob>

<xPed>A450005207 1< /xPed >

<nlitemied>10</nitembPed >
< -




The tax document capture tool can be accessed via the following link:
https://prio3.virtual360.io0/.
Capture will occur fully automatically in the case of materials and, in
the case of Services, only for accredited municipal governments.
Otherwise, it must be manually included in the tool.

On the V360 home page, as shown in the image to the side, click

PR'O on “Enter V360 Portal” and enter your login and password. If you

are notregistered, click on the “Sign up” button and fill in all the
requested information.

Entrar

On the home page you can find important information about
Invoices, as well as their status in the “Tax Documents”. Click on
T each status for a detailed list. The Tax Documents that require
B || thatyou perform some type of action are displayed to the side.
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Aguardando Pedido de Aguardando Andlise de Aguardando Aguardando Escrita no
Compra Divergéncias Confirmagéo do ERP
Recebimento

If you find that one day after issuing the Invoice the

platform has not captured it, click on “Add” and select the

corresponding option, as in the image to the side. On the NOTA FISCAL DE SERVICO
next screen, attach all requested documents and fill in all NOTA FISCAL DE MATERIAL
required fields. When you have finished filling it out, click on CONHECIMENTO DE TRANSPORTE
“Enter Invoice”. OUTROS DOCUMENTOS

You can monitor the progress of your tax documents by clicking on “Tax Documents”, where
you can use the “=” button to extract a report with all the Tax Documents that have already
been captured or sent to the platform.
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https://prio3.virtual360.io/

-___________________________________________________________
RANFS

All service providers that issue Invoices against PRIO’s CNPJs (EINS) in Sdo Jodo da
Barra - RJ and that are headquartered outside that municipality, must issue and
attach the Auxiliary Service Invoice Record (Ranfs) to the Invoice - which replaces
the old Auxiliary Service Provision Document (Daps).

If you have any questions or need support, please call 55 (21) 3721-3900.
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